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Dated 26 th December 2012 

All Members of the Finance Committee 
Indian Institute of Technology Roorkee 

Sub: Minutes of the 30th Meeting of the Finance Committee of the Indian 
Institute of Technology Roorkee held on 27th November 2012. 

Kindly find enclosed the minutes of the 30th Meeting of the Finance 
Committee of the Institute, which have been duly approved by the Chairman, 
Board of Governors. 

It is requested that comments, if any, on the above referred minutes may 
kindly be sent to the undersigned within 15 days. If no comments are received 
within this period, it will be presumed that you agree with the minutes as 
recorded, and action would be initiated to implement the same. 

End: As above 

(31ffc;r cg>rR~~. 
(A.K. Srivastava) 

Lt. Col. (Retd)/c'ro ~ ('(lQIf.'iqCfl) 
<g61'(iRiQ 10i ~, ~ 11fuc; 

Registrar & Secretary, BoG 
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Minutes of the SOth Meeting of the Finance Committee held on 27th 
November 2012 at 10.00 A.M. at New Delhi. 

~/PRESENT: 

1. Mr. Analjit Singh 
2. Prof. Pradipta Banerji, Director, IIT Roorkee 
3. Mr. Amit Khare, IAS, Joint Secretary, MHRD 
4. Mr. Navin Soi, Director (F), MHRD 

(Representing Jt. Secretary & Financial Advisor, MHRD) 
5. Mr. R.S.T. Sai, Chairman & MD, THDC Ltd., Rishikesh 
6. Prof. Ravi Bhushan, lIT Roorkee 
7. Prof. Pradeep Kumar, Dean (F&P), lIT Roorkee 
8. Prof. Harsha Sinvhal, Dy. Director, IIT Roorkee 
9. Lt. Col. (Retd.) A.K. Srivastava, Registrar 

Chairman 
Member 
Member 
Member 

Member 
Member 
Member 
Permanent Invitee 
Secretary 

At the outset, the Chairman welcomed the members to the 30th 

meeting of the Finance Committee. 

The agenda was then taken up. 

Item No.SO.l: Confirmation of the minutes of the 29th meeting of 
the Finance Committee held on 26th May 2012. 

1.1 The Finance Committee noted that the minutes of 
the 29th meeting of the Finance Committee held on 
26.05.2012, were circulated to all the members of the 
Finance Committee (vide letter No. IITRjMSj29th 

FCj7576 dated 18th June 2012) for their comments, and 
that no comments were received. 

1.2 The Finance Committee then confirmed the 
Minutes of the 29th Meeting. 
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Item No.30.2: 

Item No.30.3: 

Item No.30.4: 

Report of Actions Taken on the Minutes of the 29th 

Meeting of the Finance Committee held on 26th May 
2012. 

2.1 The Finance Committee considered the Actions 
Taken on the Minutes of the 29th meeting of the Finance 
Committee held on 26th May 2012. 

2.2 The Finance Committee noted the actions taken as 
reported. 

Reporting about the Annual Account/Balance Sheet 
for the F.Y. 2011-12. 

The Finance Committee noted that the Chairman, 
Board of Governors on behalf of the Board of Governors 
had approved the Balance Sheet/Annual Accounts for the 
Financial Year 2011-12 (Appendix 'A') and that the same 
were audited by the Audit Party of the Principal 
Accountant General (Central), Lucknow, Branch at 
Allahabad, from 18.9.2012 to 30.9.2012. The Audit 
Certificate is awaited. 

Revision of reimbursement ceiling for residential 
telephone/mobile phone/broadband/data card use to 
Group 'A' staff and Faculty. 

4.1 The Finance Committee considered the issue 
related to revision of the reimbursement ceiling for the 
residential telephone/mobile phone/broadband/ data card 
use, to the Group 'A' Staff and Faculty members. 

4.2 The Finance Committee recommended that the 
maximum monthlyreimbursable amount towards charges 
on residential telephone/mobile phone/broadband/data 
card use (for internet purposes), be revised as under: 

Designation Ceiling Amount 
p.m. (Rs., 

Director, IIT Roorkee 2,800/-
Professors in the HAG scale 2,500/-
Professors and equivalent Officers in Pay 2,000/-
Band-4 with the Grade Pay ofRs.10,000/-
or more. 
Associate Professors/Assistant Professors 1,500/-
and equivalent Officers in Pay Band-4, 
with the Grade Pay ofRs.7600/- or more 
Other Entitled Group 'A' Officers 800/-

The same will be effective from 1st December 2012. 
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Item No.30.5: 

Item No.30.6: 

Revision oC the Special Allowances to various 
Cunctionaries oC the Institute. 

5.1 The Finance Committee considered the revision of 
Special Allowances payable to various functionaries of the 
Institute, in order to maintain the parity with the 
allowances payable to the Deputy Director, Deans, 
Associate Deans, Chief Wardens, Associate Wardens and 
the Assistant Wardens. 

5.2 The Finance Committee recommended that the 
allowances of certain essential functionaries of the lIT 
Roorkee be revised as under: 

SI. Position Revised 
No. Allowance 
1. NCC Liaison Officer Rs.2500 / - p.m. 
2. NSS Programme Rs.2000 / - p.m. 

Co-ordinator 
3. NSS Programme Officer Rs.1000 / - p.m. 
4. Professor-in -Charge Rs.2000 / - p.m. 

Transportation 
5. Chairman, Dairy Rs.2500 / - p.m. 
6. Dy. Chairman, Dairy Rs.2000 / - p.m. 
7. P.S. to Director Rs.500J- p.m. 

The revision of the above mentioned allowances be 
implemented with effect from 19.01.2011, i.e. the date 
from which the revised allowances were paid to the other 
functionaries i.e. Dy. Director, Deans, Chief Wardens, 
Wardens etc. 

Construction oC two numbers overhead water tanks 
each oC 500 kilolitres capacity at the Roorkee 
Campus. 

6.1 The Finance Committee considered the estimate of 
Rs.188.02 lacs for the construction of two numbers 
overhead water tanks each of 500 kilolitres capacity at 
the Roorkee Campus, as recommended by the Building 
and Works Committee. 

6.2 The Finance Committee authorised the Director, 
Indian Institute of Technology Roorkee to approve the 
estimate of Rs.188.02 lacs for the construction of two 
numbers overhead water tanks each of 500 kilolitres 
capacity at the Roorkee Campus, after getting the design 
of the tank, the quality of material and the cost of 
material, vetted in order to ensure good quality. 
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Item No.30.7: 

Item No.30.S: 

Thereafter, the Superintending Engineer should obtain 
specific approval of the Director for going ahead with the 
proposed work. 

(a) Preliminary estimate of Rs.950.00 lacs for the 
widening and resurfacing of the Roads and the 
construction of 1500 meter long trench for laying of 
Telephone and Internet cables at the lIT Roorkee 
Campus. 
(a) Preliminary estimate of Rs.71.00 lacs for the 
resurfacing of the roads at the Saharan pur Campus. 

7.1 The Finance Committee considered the above 
mentioned preliminary estimates. 

7.2 The Finance Committee recommended that the 
under-mentioned preliminary estimates for widening and 
resurfacing of the roads be approved in principle: 

(a) Preliminary estimate of Rs.950.00 lacs for the 
widening and resurfacing of the Roads and the 
construction of 1500 meter long trench for laying of 
Telephone and Internet cables at the lIT Roorkee 
Campus (Appendix-B). 

(b) Preliminary estimate of Rs.71.00 lacs for the 
resurfaCing of the roads at the Saharanpur Campus 
(Appendix-C). 

However, final approval for commencing the work 
be given by the Chairman, Board of Governors after 
inspection of samples and consideration of the various 
alternatives on site. 

Recommendations dated 31.10.2012 of the Medifare 
Committee. 

S.l The Finance Committee considered the 
recommendations dated 31.10.2012 of the Medifare 
Committee. 

S.2 The Finance Committee recommended that 
Clause-10 of the Medifare Scheme, be revised as under: 

Clause 10: If both husband and wife are employed by lIT 
Roorkee, either one of them or both can join the Medifare 
Scheme. In case both join the scheme, they will be treated 
as independent members and their claims will be settled 
as per entitlement as independent member. In case of 

- 4- l 
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Item No.30.9: 

demise of one, the benefit of its membership shall not be 
passed on to his/her living spouse. 

Change in the lIT Roorkee Medical Attendance and 
Treatment Rules, 2007 (MATR-2007) related to 
Medical Reimbursement. 

9.1 The Finance Committee considered the change in 
the lIT Roorkee Medical Attendance and Treatment Rules, 
2007 (MATR-2007) related to Medical Reimbursement. 

9.2 The Finance Committee recommended that the 
reimbursement of medical expenses incurred by the 
patients be made as per the prevailing CGHS rates, 
including the CGHS rates for super specialities, instead of 
the current provision of AIIMS rates. These rates will be 
effective for treatment taken on or after 27th November 
2012. Accordingly, the relevant Clause 10(3), 12(3)(c), 12 
(4) and 15(1) of the Medical Attendance and Treatment 
Rule - 2007 be revised as under: 

10(3) An employee shall have the option to receive 
treatment at any other hospital, a private clinic/ 
nursing home instead of the hospital 
recommended by the AMA as per sub-rules (1) 
and (2) above. However, in such cases the 
reimbursement of the expenses will be to the 
extent chargeable in the recommended hospital, 
the maximum limit being the CGHS rates. Also 
travelling cost in such a case, if approved by the 
AMA, shall be reimbursable as per the travelling 
allowance norms of the Institute, the limit being 
the travelling cost to the recommended hospital 
location in the recommended mode of transport. 

12(3)(c)The reimbursement of admissible items in respect 
of in-door treatment will be done only after the 
charges are certified by the AMA of the concerned 
hospital and the CMO of the Institute hospital 
subject to the condition that the rate charged for 
each admissible item does not exceed the limit set 
by the CGHS entitlement; the reimbursement 
will be at CGHS rate, if the rate exceeds the same. 

12(4) The reimbursement for tests conducted outside 
the Institute hospital as recommended by the 
AMA, shall be made on the basis of actual 

-ge, ~a: .bY th, =ploy~ r: that th, 
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same IS certified by the treating hospital 
laboratory affixing its own stamp. However, the 
reimbursement shall be within the limit of 
charges approved by the CGHS. 

15(1) The CMO of the Institute hospital shall obtain 
and update the medical charges of CGHS and 
other recognized hospitals from time to time. A 
schedule of such charges may be made available 
to the Institute employees whenever needed by 
them at the Institute hospital. 

Item No.30.10: Proposal for simplification of Purchase Rules 

10.1 The Finance Committee considered the Proposal 
for simplification of the Purchase Rules. 

10.2 The Finance Committee recommended that the 
revised Purchase Rules as given at Appendix '0' be 
approved. 

Item No.30.11: Proposal for creation of two posts of Deputy Registrar 
and six posts of Assistant Registrar on regular basis. 

11.1 The Finance Committee considered the proposal 
for creation of two posts of Deputy Registrar and six 
posts of Assistant Registrar on regular basis. 

11.2 The Finance Committee recommended that the 
creation of two regular posts of Deputy Registrar in PB-3 
(Rs.15,600-39,100) with Grade Pay of Rs.7600/- and six 
regular posts of Assistant Registrar in PB-3 (Rs.15,600-
39,100) with Grade Pay of Rs.5400/- beapproved. 

Item No.30.12: Proposal for creation of certain posts for the Estate & 
Works Division. 

12.1 The Finance Committee considered the proposal 
for creation of certain posts for the Estate & Works 
Division. 

12.2 The Finance Committee recommended that the 
proposal for creation of the under-mentioned posts for the 
Estate & Works Division in the regular cadre be approved: 

(a) Executive Engineer (Civil) - One 
Executive Engineer (Electrical/Mechanical) - One 

~ 
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Pay scale (PB-3) Rs.15600-39100 with the grade 
pay of Rs.6600 

(b) Assistant Executive Engineer (Civil) - One 
for Saharanpur Campus. 
Pay scale (PB-3) Rs.15600-39100 with the grade 
pay of Rs.5400 

(c) Junior Engineers/Technical Assistant (Sanitation): 
Pay scale (PB-2) Rs.9300-34800 with the grade pay 
of Rs.4200 

(i) Junior Engineer (Horticulture) 
(ii) Junior Engineer (Civil) 
(iii) Junior Engineer (Electrical) 
(iv) T.A. (Sanitation) 

- One 
- Three 
- Three 
- One 

12.3 The Finance Committee further recommended that 
the minimum qualifications for the above posts as given 
at Appendix 'E' be approved. 

Item No.30.13: Report of the committee for f'JXation of pay of Mr. 
Nathu Ram, Sr. Technical Superintendent working in 
the Institute Hospital, who is due to retire from 
service on 31st January 2013. 

13.1 The Finance Committee considered the report of 
the committee for fixation of pay of Mr. Nathu Ram as on 
01.01.2006 in PB-3 (Rs.15600-39100) with a grade pay of 
Rs.5400 and to revise his Grade Pay as per the MACPS to 
Rs.6600 in PB-3 w.e.f. 28.06.2009 as the 3rd Financial 
up-gradation on completion of 3Qth years of continuous 
service. 

13.2 The Finance Committee recommended that the 
issue be referred to the Ministry of HUman Resource 
Development, Government of India. 

Item No.30.14: Implementation of the Report for Rejuvenation of the 
Administration of lIT Roorkee submitted by Shri 
D.K.Ghosh, Consultant. 

14.1 The Finance Committee considered the estimate of 
cost for different items for implementation of the 
recommendations for Rejuvenation of the Administration 
ofIIT Ro"k,,_ j 

26 DEe 2012 
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14.2 The Finance Committee recommended that: 

(a) The estimate of cost for implementation of different 
items for Rejuvenation of the Administration of lIT 
Roorkee as given at Appendix 'F' be approved. 

(b) The expenditure be met from the Plan Funds of the 
Institute. Further, the expenditure other than that 
required for Computerization, will be met from the 
non-plan budget of the Institute. 

(c) The Chairman, Board of Governors be authorized to 
decide the terms and conditions of the Consultant, 
Shri D.K. Ghosh, on the recommendation of the 
Director. 

Item No.30.1S: Proposal for wired Local Area Network (LAN) work in 
the hostels of the lIT Roorkee and the Technology 
Block of Saharanpur Campus. 

15.1 The Finance Committee considered the proposal 
for wired Local Area Network (LAN) work in the hostels of 
the lIT Roorkee, and the Technology Block of Saharanpur 
Campus. 

15.2 The Finance Committee recommended that the 
proposal for enhancing the internet connectivity for the 
students' hostels at the Roorkee Campus and enabling 
internet connectivity at the newly constructed Technology 
Bhawan at the Saharanpur Campus be accepted in 
principle with the proviso that the Institute should invite 
open competitive bids for the same. 

The meeting ended with a vote of thanks to the 
Chair. 

26 DEe 2012 
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Appendix' A' 
(Refers to item. No. 30.3 of the 

Minutes of the 30th meeting of Fe) 

INDIAN INSTITUTE OF TECHNOLOGY ROORKEE 
ROORKEE"247667 

Subject: Approval of Balance Sheet 2011-12 for subsequent audit by CAG auditors. 

The Boar.d of Q()vernors in its 7th meeting held on 11.10.2003 resolved (vide 

resolution No. BG/73!2003) that the Chairman.he:.anthorized to approve the Balance Sheet 

on behalf of Board of Governors for subsequent audit by CAG auditors. 

The Balance Sheet for the ,YellT 2011-12 as mentioned above is enclosed for the kind 

approval of the Chairman. 

Also enclosed (i) Balance Sheet·2011-12. (llpncome and Expenditure Accounts 

2011-12, (ill) Receipt and Payment Account 2011-1:2 and (iv) Significant Acc.ounHng 

poUcies 81 Notes on. Accounts 2011-12 for your Idndperus81. 

The entire matter shall be reported in the next meeting of the Finance committee 

and Board of Governors. . 

Soo Analjit Singh 
Chairman, BoG, I.I.T. Roorkee 
Chairman, Max India Limited, 
MaxHouse, 

..... --. '--'-1; -l3r;-Jha-Marg;·ekhla-Phase-Hl--"· --- .-..... 
New Delhi-l10020 

Encl: As Above 

UON/DIR/IITR/ 

-9-

.~ 
(Pradipts Banetji) 

... Dkect:or 

Dated: June 't ,2012. 
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(AnalJlt finllfij • Chairman, Board of Governors 

\ 

Previous Year 
"MOUNTCRs. 

2,521,800,000.00' 

760,000.000.00 
350.000.000.00 

~/ 
i 

q. 
, 

Y 

AMOUNnRs.r 

1,411.800,000.00 

30.599,283.00 

269.636.210.59 

21,071,788.00 

. 12.961.186.00 

6,135,762.00 

6,B42.64B.OO 

56 116,603.00 

1.764.163,480.59 

(::'<1:001) 
Dy,Reglstrar CA IIr. A) 

~ (Pradlpta Sanerji ) 
Director 

~~ 
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INDIAN lNS'IlTUTE DF TECHNOLOGY,ROORKEE 
ROO~e-Z476&7 

MAIN J~cqIo\E~ND EXPENDn'URE ACCOUNT FOR"THE YEAR ENDED 31ST MARCH 2012 

~-kP~p,afb11.ntal Expenses 

.'Acliiiinfatfittive .. Other Mise. Expanses: 
. ~ EdUpaUonal Expenses: 

(al.·Si:J1~larShlpl ","wards/ Fellowship 
~aln A/e No. - 18601 ; . 
M.CM SCItOLARSHut"- S.!, Ale No. - 19211 I. 
CSIRA/c43610/ I: 
p!anA/C-2735111-(M.Tech/ Ph.D. Fellow.hlp-QblectiHllIiiJ_31) 

. Njatlonal Scholarship Ale -17184 1 .' . 
Cb). aUiar Educational Exp~na .. (Main Ale ... 18&01) I 

.Cc). Convocation/symposium/ other ;unctlon expenses; 
National, Conference. Syposlum CMaln Ale. 18601) 
Convocation and other Function Exp. (Main Ale ... lBa.OII . 
International Confer.ence • $yposlum CMaln ~/c'" 18'O~1 
Conference Expenses (Conf~renc. Ale) 

(d). Mess Expensesl subilldy : 
Me.s SubsldV (Main Ale - 18601) 
Mess Exp. - ca Ale (S.A Ale "'0. - 2929) 

(e). Contribution far Students Re~reatlon.1 Expen.es 

(f). Examination Expen.e. [ P.G A.D - M TECH A/C _ 112587) ; 

B! Othe.r Administrative Expenses. 
Bhawan ~xpenses 

. S.A A/C ... 2929 
D.R.P A/C-iIl602 

Repair u.. Malntenanctll Expenses . ' 

~nUtiJj5ed GT;;tnt of CSIR Saperatelv Shown In Balance Sheet ./~ 
Trfd •. To IDF out of Current Year SBvJngs 

7 

• 

, 

10 

u. 

''; 

3,285,173.00 
1,532,554.00 

15,243,641.50 
ft.17ft 13' OP 

586,200.00 

1,144,964,972..00 

39,149,~68 .. 13 

1754049,253,00 
23,446,310~OO 
15.216.80~.OO 

294,800,711.00 I 12.8431426~DO 
11 son 104 00 

26,23~,307 .50 

1.636.314.00 
1.3S9~79a.OO 
8,398;136.35 
6.672.347.50 

16,702.574.00 
106,342,383.00 37 503 850.00 

1,6~5~4,600.00 

4,63,,560.50 

136,359,927.34 

2,747,700.00 I 489;000.00 
5 oaa :483. 00 

&2,415;405.00 .' .. , 

257;S.OOcOOO.OO 

'b(sJRian Kumar) -;::;;,: . { 
(An.'Jj+s'RIIII) • ~ 

Chairman, Board of Governors 

1.020.754.348.10 

44,591.116.00 

238.055.899.00 

18.0~6.595.85 

54,206,424.00 

12,362,B13.00 

3.293.883.00 

154,307.939.62 

~,577.483.00 

52,873.361.00 

145,650.00Q.00 

~ 
(Pradlpta BanerJl ) 

Director 



1 

I 
I 
1 
I , 

INDIAN INSTITUTE OF TECHNOLOGY,ROORKEE 
ROORKEE-U76ti7 

........ 1I{G-lIDOl 

RECEIptS .. ~!> P .. YMENTS "CCOUNT PDR THE YE"R ENDED nST MIIRCH 2012 

I AMOUNT(RS.) I RECEIPTS _A~~"'~~':ii, .... DUN" .... ' ":.::.~~~~'!'I;l P .. Y~.N ... PREY. YEAR [;URIl~N ;' A r 
I 0 I .. I .! . • hymnnt• mr BaYRDne flrD.! 

,--

80,466.788.30 
58.596.555.00 pan ng 'agg" 1 S,US.02&ali 1 "r,bll.bment 1xr , 

... k .. ,.... ... ZOO .0 lA ea ••• " ........ , CI ... lng Stode of Medlclna. • • 

As At 01·04'2011 . 256,802.817.00 (a). Adrnn.&. T .. es.lng Sg" 
A apye"u. Be"lpb; 

, Grant Recel",d 
1,331,800,000.00 I Non"~J.n Ol'lln'", 

I 

Z Other Mise !nMmp" .. 

753.017.00 Analvala Receipts 

161.361.00 Mblc. Income/Gun' Hou •• Saving_ 

867.636.00 Exam/TranacrlPtalThub Sub. Racts. 

120,000.00 German Language Course F •• 

173.779.00 TBLS a.Cbi. 

~ , •••• 2 •. 00 

B 15,817.284.00 

Ubrarv Fae/ Ubrillry fir!_ 

EIBctrldtv Charges rac:ovared 

Talaphone Charges rel:Dva," .. 

....., 
0> 

= f"Tl 
C""") ....., 
= ~ ....., 

1.643,387.00 

14.220.00 McdlCilJ Booklet Cheraes/l.card/TC 

6.151.00 Grilda Sha.t Fee 

91,600.00 Absentia 

3.183.916.00 HQUSGl Rent 

212.998.00 Water Chilrgaa 

214.203.00 Meter Charge. 

354,169.00 Hospital OPD 

1.262,033.00 NPS Contribution From NPS Ale 

1,200.00 Firm Reufatn,tion Charuu 

27,018.00 Flag Day/RT! Raets. 

372,178.00 Vehicle Ch~e. 

~ 

... 132.94UlS3.00 (b). Non-TUChlng Sqff 
99.931.363.00 (c). DA Admn.a. T •• d1ing StAff 

73S.4~·taQ 

'G2A~.~.~· 
1.D43.517~D~ " 

l00.D~DtOq 
1III1i.5$O~Oq 

: 
1851.,~q.Da 

, I"! 

14'441,7~7fD~ 
1·00 

'46~09 
lOd" 

lo~ 
!"6loo" 

215.44iioO" , 'r "~ 

~.8~~QQ 
! ' 

1,2$O~O9" 
, I", ; 
,~oq 

224.4UtOQ 

1,1..,.000,000.0. 

23,,411,778.00 

SS.OS9,34S.o0 (d)~ DA Non.-Tuchlnq Staff 
1.fi11A6S.00 (.). HRA Admin. Tuchlno Staff 
7.1n.125.0o (f). HRA Non-Te.ch_no Staff , 
8,639,405.00 (g)."Othv Allowanea. ... admin. Tuchlng Sla, 

l1,S15.032.00 ,rh). DUi.,. AIIow.nea- N~n Tlllachlng 
3.925.170.00 (I). F~lty Parka . 

380.664.00 (U. Uverl.., 
9,306.956.00 (k). LTC 
3,338,$18,.00 (I). BGnu. 
4.110.181.00 Cm). Children Education allowance 
8,160.317.00 (n). IPF/NPF/NPS ContrlbuUon 

21,652.995.00 (0). Medlu'(P.ld during .... Y.ar) 

2.675.893.00 
253.636.314.10 

710,871.00 
372.515.00 

40.028.878.00 
22,514.502.00 

2.916.302.00 
2.155.643.00 
1.930.176,00 
1,597.273.00 

785.129.00 
1.114,484.00 
1.298,885.00 

775,745.00 
933.402.00 
59a.s.1.00 

1.626,164.00 
1,093.668.00 

729,521.00 
345,240.00 

3.21"8.658.00 
404.3&3.00 
894.555.00 
910.371.00 
677.889.00 
3S9,080.D(J 

9.509.472.00 
33.655.00 

1.~9.aQ3.DD 
1.313.6;a.00 

189.639.00 
106.8$9.00 
204,6~8.oo 
24~530.oo 

(p). NedlcaUDecr .... ln Stock of Medidneli) 
18. OTA • Honoqrium 
le. Pen.kln • Iill'atulty 
1Q. Staff Dav.lopm~t. HO/Training 
lL SUpend / S.lary AIIp ..... Uc. 

. IF ..... v. EnCUhment 
1G. Sal • ..., Work H .... _. Muatroll 

2.DOMrtmAnta'g1PaDBftIJ 
Ca)." Clvlll!nalnMl'ing Daptt. 
(b). EIect.. enalo..,lng Deptt. 

• (c). Mechanical .lnduetrl •• Enaa. De,Jtt. 
(d). El.ctonlca • CCNIm!1. &nau. Dealt. 
(e). Arch.. • PblnnIng Dautt. 
(I). MAT. NET Enaln ..... ng Daptt. 

"(a). ~lc:aIl!nalneerlna D ... tt. 
(h). Earth Quake DeDtt. " 
(I); NathemaUCII Deptt. 
(J). Phv~ DePtt,. 
(k). Cheml8try Daptt. 
(I). "hrtb Idenc:tl Deprt. 
(m). Deprt.of Manaaement Studies 
(o). HumanIU ... SocI.a SclahCG Deptt. 
(0). LJb ... ry " 
{plo H¥aroJoay Deptt. 
(q). WD-8CIeRCG Blo-tech. Dcptt. 
(,.). loaUtut. Computer C.ntre 
(-). Wale,. Ru. Dav.Tl'alnlng Clllttre 

' (t). AHIC Deptt. 
(v). Dun UG/PG 
(w)~ IRate • Wol'lw Deptt. 
(.). HoIiPltal 

•. (v). x...tltute lnatI'umentatla" Cenu. 
"(~). Centq 'for Geot8cbnDlogy/GeochronolOQv 
{ •• ).DJU.t.r NltI,etlon • Ha ... t c.ntre 
(1lI).Gout H .... 
locl.HlndI Ce/J • 

256.307.331.00 
148.181.637.00. 
142.659.808.00 

77.558.405.00 
2.058.858.00 
6,555,t94.00 

11.608.880~OO 
13,668.455.DO 

4,295,977.00 
1.634,3$17.00 
9,514.539.00 
3.387.581.00 
7.707.368~Oq 
12,238.674~OO 
27,855.895.00 

130.238.00 
2.337,244.00 

265.622,401.00 
643.882.00 
834,302.00 

33.822,,0:11.00 
29..1116.714.00 

2.227.155.00 
1,888.802.00 
1 .. 9'~BCi4.00 
1,963.234.00 

7151.996.00 
1.202.364.00 
1.400.456.00 
1.128.484.00 

454.839.00 
745.604.00 

1.602.-945.00 
996,136.00 
795.383.00 
281.138.0.0 

3,977.612.13 
391,448.00 
746.125.00 

1.120.629.00 
728.189.00 
2516.100.00 

9.576.Stl1.QO 
136.21iJ7.00 

1,04&'595.00 
1.354,745.00 

az.,061aOO 
302,628.00 
180.418.00 

...... , ........ , 
I"NTYC;AR 

1.058,639,902.00 

! 
~ ., 
II , 
li 
1I 
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5.843.693.00 T\hdar Sacuritv he'" 

700,oOO,oOD.oo Temporary LOIIn from 10f - 0517 

297,761,OaO.OQ Trfd •. from". A/~2821 
30,000,OOO.QO Trfd. from SRJC Ale _ 317& 

5.150,000.00 

22.500,000.00 

656.017.00 

Trid. from GATI Ale 

Trfd. from lIT Mandl Ale 

Sale of Dillca~dad fi:lulCl As.ab 

R.fund from GNEc,.Naiq 

Trfd. Fram NPS Ale 

, 
""" 

12,500,000.00 I Trfd. from lEE AIr; 

~ 
I 

....., 
=> 

= ", 
r.> ...., 
= ~ ....., 

Refund from Nice· 
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INDIAN INSTnUTE OF TECHNOLOGY,ROORKEE 
' ROORKEE-247667 

MAIN A/C-18601 

RECEIPTS, ... D PAYMENTS ACCOUNT FOR THE YEAR ENDeD un .... RCH ~012 --'-' 

8,.U,~.~CJ 

12QIi.OQg,O~~."O 
!:ZB7,01:z..~~P.qO 

12,$OO.oO~.oO 

lag,Ql'.O~ 

100,~D, •• DO 

10,000,0,0,.00 , 
S.OnD.ODO,no 

, 

i 

528,473,338.00 

2.50D,OOO,OD 

4.517,648.00 
152.8,96.00 
~OO.047.00 

1,196.955.00 
23.6B4.00 

1.004.483.00 

175.049.251.00 
11,500,104.00 

1.636.314.00 
1.359.798.00 
8,398,13&.35 

16.702,514.00 

2.161.12'.00 
1,976.206.00 

526.028.00 
63.371.93&.00 

83.102.00 
16,322.2515.00 

3.205.482.00 
56.500.00 

456,332.00 
794.464.OQ 
177,066.00 

4.508.115.00 
510.400.00 

31,,251,208.00 
I,D02.933.OQ 

73,830.00 

874.05O.DQ 
49,527,060.00 

865.464.00 
1.606,787.00 

Cad).HUlnlln a..oUI'Q DQ" 
·( •• ).J.nro .... tlan liu .... llluhwav Centre 
(an.Centre for Traqaportatlan 
Cao).cantre for NanatHhnalauv 
Cah); Oth"'/F~"nca .AGcount. 
(al). IPR c.q . 
(al). Telephan. Department 

34 fdunt'nna' hPBD'Rsl 

(.). Scholar.hlp/ Award., Fellowship 
(b). Other Educatlanal bpan ... 

3D ConVOG'tlon/sympo.Jllml 
other "metlAD ,IR@n, .. 

(a). National Ccmter.nc. .SVPDSlum 
(b). Cqnvocatlan .. oth ... Functlan bp~ 
(C) InternaUana. Cant ...... e •• SvmpG8lum 

3' Mc" EyP'D'''' ( Subsidy 
N ... Subald.V Ibp. 

3D other Admlnl ..... tlye 'xb@p." •• 
Ca). Printing.. Sbitmn.Jy/Publlcatlan EXPo 
(b). T ... Pbon.IbD ....... 
Cc). Adv.rtlaenaant 
Cd). Water. Pow .... Fu._ 
(e). BoanIlna • LocIplAa/En~lnmant Exp. 
Cr).. Wtlti.lte S.curiity I!.~ 
(p). ContlngllllCl.. ' 
(h). G ....... n LIIngu.gll Cau .... Exp. 
(I). '--lIaI lap ...... 
U).. Mam ...... hlp • Subacrlptlon 
fkl. Pa_aa • T.I ...... m blJ,o 
CIl. Tr.".Ulna • Canvev8llcll ElIp. 
Cm). ProNI'tV Tax 
(O). JiIllll'QI". P .. odICII" 
Ca).Pra~~I"" 
CII). Audit ..... Exa. 

:I.Bap,lr' Maintenance Exnanse •• 
Ca). For Iqulpmllnt 
(b). for 8UUdlnll • Roads 
(1:). For VehJda 
(d). Far Furnltu,.. • FlKtu .... 

. s.p.ymanb:Otha"t 
1.997.123.00 C.).Tand ... Sacurltv RIIfundad 
5,122.881.00 (b).Sundry Adv.nea p ... dlng 

76.806.000.00 CC).GrentTdd. To OPT, .... 
700.000.000.00 (do) T .... ltOtIIrv Loan "fund.d To IDF Alc 
145.650.000.00 • ' •• ) TrtcL To ID, out 0' c.Y. Savlnu. 

• -- G:H~~/c 17n 
(f.) Trfd.. ,_ 
(a.l Trfd. To ree",/r; :Z9Z5J 

68.793.00 
1,221.373.00 

110,742..00 
397AB8.00 

19.566.00 

14.9Bl,56J,.00 
21,637 .225:00 

3.285,173.00 
1.532.554.00 

IS~43,641.50 

2,.924.378.00 
3.870.51$0-00 
1.01$4.221.00 

65t 993.:U9.00 

16,541.100.00 
8.406.398.00 

IS1.06a.oo 
433.256.00 
921,927.00 
314,845.00 

5.713.122.00 
. 382,800.00 

1.917.874.00 
1.153,280.00 

232 §iR 00 

1,524.905.00 
58,572,.117.00 

871,643.00 
1~46.740.00 

1, 

• 

3n .00 

39,149,768.13 

36,618,786.00 

20.061,368.50 

16.281.433.00 

110.127,949.00 

62,415,405.00 

591,144,.02.00 

{ 
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INDIAN INSTITUTE DP TECHNOLOGY ,ROORKEE 
ROORKIiI-247.&7 

MAlN A/COU601 

,ECEIPTS ~Q!PAYMENTS ~COUNT FOR THe YI!AR ENDED 31ST MARCH 2.012, 

I : 
j , 

1,lIauno.at of bllllDICI l!a¥lIblD; III i e ..... 'pu·Xrer , 
30.006,762.00 11 ... .." r ..... 1ng , 
17.053.099.00 ""rv Non T..chJng ; . ' U.I)~.077.00 hula .. Sal, ! 3.483.934.00 

F. __ , , 
455,406.00 Salary "N",troD . , 
lB~,466.00 Tat.Dhone hHnau i : lnatltuta .. wity Ixauw .. 

4,114,463.00 • ...........,""pon ... ; 
I i 

fi Plymaot 'or UT Handl 
6.498,220.00 '.). AdRIft." Teaching St." 

467.500.00 Ib}. NO .. T .. ch ..... StaN . 
2.686.583.00 (C). DA Admn •• TUdllng Staff 

192.655.00 (dl. DA NQA~.~chlno SblN 
280,898.00 (a). HO AdrnJn .. Tuchlng Staff 

31.B4D.DD (f). HIlA Hart-Tachlng Staff 
2,044,451.00 

(11). Other AIIowaacg.. Alimln" Taachlng Sill 
332,714.00 (h). Other Allowantes- Nun Taachlna 

3,9a",U7..oo (I). oth_ Remuneration 

. 
Amount Payable la lIT, Mandl Now Paid 

: 
: 

7 Clp"ng R"anC.1 
3.225.026.85 ............. , 

559,264.00 CIa. StQck of MlHllclnu 

.. ~t 31.o3-2D12 
, 11816 570311. TOTAL 

\ oJ'-
,. 
, 

• '\:< . ..,..~ , 
(SUMAN ""MAR) 

ASSn. RIGlsTRAa (A. A) 

L-t-~~I 
(ANALJJT iD"", . 

CHAlRHAN, BOARD Of GOVERNORS. 

R. 

3B.222.090.QO 
21.l-.34.145.DO 
11,2:12.3153.00 

3,,432.8CI1.00 
&-IO.8DG.oo 

· 1,466,083.00 
3,377,324.00 79.485,871.00 

· 
· · · · · · · · . 

97,836,384.22 
/ 5,~78,S12.00 

429,026.00 ' 9&'265,410.22 -
118 169 406.85' 

d. 
(PRADIPTA BANERJI) 

. DIRECTOR 



INDIAN INSTITUTE OF TECHNOLOGY ROORKEE 
ROORKEE - 247667 

SCHEDULE-lO 

SIGNIFICANT ACCOUNTING POLICIES AND NOTES TO ACCOUNTS 
ANNEXED TO AND FORMING PART OF FINANCIAL STATEMENTS FOR 
THE YEAR ENDING 31!IT MARCH 2012. 

I. OVERVIEW: 

(1) Indian Institute of Technology, Roorkee has been set up on 21st September 
200l by Gazette Notification of Government of India, Vide the said notlficatlon: 
the erstwhile University of Roorkee (U.O.p..) hasbeenconverted-lRto.UpT.R... 
With the said conversion, "the rules and regulations under the Roorkee 
University Act, 1947 have been replaced by the Statutes and Ordinances under 
the Instltute of Technology Act, 1961. 

Accordingly, all properties, Immoveable and moveable, belonging to University 
of Roorkee have been vested in the U.T. Roorkee. Similarly, all Rights and 
Uabilitles of University of Roorkee have been transferred to and are the Rights" 
and Uabllitles of the I.I.T. Roorkee as per the provlslons"lald down in the IITR 
statute. 

(2) The Institute also provides support to the Industry and commerdal 
organizations by way of consultancy-sponsored research. For these purposes 
the funds are received from the Industry as well as other funding agendes, 
which indude both Governmental and non-goveml)1ental organizatlo"ns. " 

pr The Annual accounts of the Institute is prepared on the revised form of 
Anandal Statements for the Central autonomous Bodies (Non -" Profit 
OrganizationS" and similar Institutions) which is suggested by th~. Ministry of. " 
hUman" Resouree- DelfeloPrnent, Department- of·$econda.,yE;ducaflorlarld ..... . 
Higher ediicatloii~ govemmeniofiiidia, Shastri8hawaii; New Delfillirae 0.0: 
No. 2892/JS&FA (HRD)/3/2002 dated 15th March 2002. . 

As per these formats the following accounts have been prepared: 

(a) Balance Sl1eet; 

Cb) Income and Expenditure Account; 

(c) Receipts and Payments Account. 

-16-
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XI. SIGNIFICANT ACCOUNTING POLICIES AND NOTES TO ACCOUNTS; . 

(1) Basis of preparation of financial statements: 

(a). The financial statements have been prepared under Historical Cost 

convention using Accru;;ll method of accounting. 

" (b) The accompanying final statements have been prepared by following 

"Going concern" concept and conform ~o the generally accepted 

accounting policies! except stated otherwise. 

(2) ThE! institute is organized into various departments, divisions and centers 

and accordingly these financial statements include accounting entries of the 

following department; centers.! units: 

I) Architecture & Planning; 
ii) Bio-Science & Bio-Technology;. .... - .. -'.' .. - ... - '------_.- ... 

ill) Chemical Engineering; 
iv) Chemistry; 
v) Civil Engineering; 
vi) Earth Sciences; 
vii) Earth Quake Engineering; 
viii) Electrical Engineering; 
ix) Electronics & Computer Engineering; 
x) Humanities & Social Sciences; 
xi) Hydrology; 
xii) Paper Technology; 
xiii) Management Studies; 
xiv) Mathematics; 
xv) Mechanical & Industrial Engineering; 
xvi) Metallurgical & Material Engineering; 
xvii) Physics; 
xviii) Water Resources Development Management; 
xix) Alternate Hydro. Energy Centre; . 

xx) Institute Computer Centre; 
xxi) Estate & Work Division; 
xxii) centre for ContlnuJngEJ;ll,Icatioo; 
lCXlit)Infol'lTlatI9nSup.eI'Hlghway.:C;entre~. - . ....-. 
xxiv) centriilUbritryi· ..... .. .. . 

xxv) Q.I.P. centre; 
xxvi) Sponsored Research & Industrial,Consultancy; 

xxvii) Centre for Transportation; 
xxviii) Nano Technology Cell; 
xxix} Centre for Disaster MItigation & ManC!gement; 

xxx) Educational Technology Cell; 
xxxi) Institute Instrumentation Centre; 

.. '; 

In addition to the accountinii' entries of the aforesaid, these financial .statements 

also include revenues I expenditures IBalances of I. loT. Roorkee's adminisUation, 

Recreational Centre, Entrance Examinations, Research projects, financial 

assistance, Employees retirement benefits ane! other Capital Account transactions 

etc. 

-17-
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(3) REVENUE RECOGNmON: 

(a) The Institute Is fully funded by the Ministry of Human resource and 
Development (MHRD), Government of India. The Government under 
two major heads i.e. Plan and Non - Plan releases the Grants - in -
aid to the Institute in every financial year. 

(b) 

(c) 

The aforesaid grants have -been accounted for on accrual basis. 
However, grants for plan items (Object Head-3S) (specific nature) 
have not been considered as revenue income as the same was 
sanctioned for development purposes, acquisition of assets and for 
other capital expenditures; and accordingly the same have been 
ciubbed directly with capital fund. 
However the Ministry of Human resource and Development (MHRD), 
Government of India vide its order no. F. No.-20-1/2011-TS.I dt. 
2Sth March 2011 directed that all the scholarship (M. Tech, M.S., and 
Ph. D) will be released from- Plan -funds,--Accordlngly-Rs.l&OG-Grore­
have been received by the Institute under this head (Object Head-
31) which have been recognized In the Income & Expenditure 
account. 

Income of academic section comprising of fee from studerits, building 
receipts have been accounted for on the basis of receipts dUring the 
Rnancial Year even if some period of the course extends beyond the 
Rnanciai Year. 

Interest income has been accounted for on accrual basis. Interest 
earned by the Institute is exempted under Sec 10(23C) (i/iab) of the 
Income Tax Act: 1961, -

(4) EXPENDITURE: 

(a) The expenses on account of research work (including expenses of 
capital nature), departmental -operating costs, deposit work 
payments, repair & maintenance expenses have been accounted for 
in the year In which they are incurred. -

Cb}. --- -The:-expenses-orracco!;lnt:-pf~p!!Y~~AI)9Wal)~iPen~ioft;-:T~I~pI10!lE!----­
Expenses, and Electricity Expenses· have been a-ccounted for on 
accrual basiS. Accordingly provision has been made for the 
out5tandingexpenses up to 31 stMarch 2012. 

(5) POST EMPLOYMENT BENEFITS TO EMPLOYEES; 

(a) _ The Institute _ maintains a separate Bank Account for contribUtion / 
subscription (Employer's & Employee's) towards Contributory 
Provident Fund, General Provident Fund, New Pension- Scheme & 
Medifare ?!=h!!!J!~._ 

Accordingly separate financial statement showing the total 
fund balance of GP1=) CP1=) NPS, Medifare and Fixed Deposits/ 
Investments/Bank S;ifanee made.outof G.P.F. A/e, C.P.F. A/e, 
NPS A/e, Medifare Ale representing the same fund balance_ 
have separately been added with the institute'S Balance 
Sheet as at 3lst March20:l2. 
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(b) Gratuity: Liability towards Gratuity is accounted for on accrual basis 
as per the provisions of "Accounting Standard-1S. 

(c) Pension: liability towards pension is accounted for on accrual basis 
as per the provisions of "Accou~tlng Standard-1S. 

" 

(d) Leave Encashment: Liability towards leave encashment is accounted 
for on accrual basis, as per the provisions of "Accounting Standard-
15. 

(e) As per the provisions of "Accounting Standard-15 obligation for the 
employee's post employment benefits is recognized In the finandal 
statements on accrual basiS based.on actuarial techniques. 

Accordingly the Institute has made the provisions for all these 
liabilities using actuarial techniques .based on the report of Actuary 
as under:- ...... ---'-_ ... -..... 

Value of Obligation for Gratuity 

Value of Obligation for Leave Encashment 

Value of Obligation towards Pension 

Rs. 37,55,22,104 

Rs. 46;06,83,365 

Rs.5,54,79,58,46S 

As this Is the first year of adoption of -Accounting Standard-1S", 
hence the aforesaid transitional liabilities have been charged directly 
from 'capital hind. 

(6) FIXED ASSETS: 

(a) 

.. C6} 

(c) 

(d) 

Axed Assets are valued at historical cost baSiS, wlilch Indudes 
Installation charges,' custom duty, freight charges and other 
inddental expenses related thereto. Moreover, there are around two 
thousand books of rare natu.re, the value of which cannot be 
ascertained, but will be taken Into account In future after due 
evaluation. ' . 

·oepi'eaa'flon":-A$·perthe~Golil!mmentof.lndl'FJ\lJe.S'-;;lPPlIgtbl~W" 
Educational Institutions, .fixed assets are not subjected to 
depredation and .accordingly no depreciation has been. charged on 
fixed asSets vide Gor order no. F. 3-16/2002-TS I dt. 4th July ,2003. 

J-!owever on the recom{l1endatlon of the finance committee the 
Institute in its 34th meeting of the Board of Governors held on 12th 

~ March 2012 passed a resolution for charging of Depreciation on the 
Assets of the Institute as per the provisions of the ACCOUnting 
standard-5. Accordingly the same is Invariably be Implemented from 
next year onwaros... ...... -

As suggested by.the AG, Axed assets acquired from SRle Accounts 
have been reflected separately In Schedule-4C. . 

Axed assets acquired from Other Accounts such as JEE; JAM, GATE 
etc. have been reflected separately in Schedule-4B. 
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(e) Physical verification of Fixed Assets pertaining to eadldepartmenfls 
conducted by the respective departments. 

(7) INTERNAL AUDIT SYSTEM: 

Indian Institute of Technology, Roorkee has been set up on 21st September 
2001 by Gazette Notification of Government of India, Vide the saia 
notification: the erstwhile University of Roorkee (U.O.R.) has been 
converted into I.I.T.R. WI.th the'said conversion, the rules and regulations 
under the Roorkee University Act, 1947 have been replaced by the Statutes 
and Ordinances under the Institute of Technology Act, 1961. 

Accordingly, all properties, immoveable and moveable, belonging to 
University of Roorkee have been vested In the !.I.T. Roorkee. Similarly, all, 
Rights and Uabilities of University of Roorkee have, been transferred to and 
are the Rights and Uabilitles ofthe I.I.T. Roorkee as per the provisions laid 
down in the IITR statute.' ... -.- -. .,---------- ... - _ ...... 

Accordingly, keeping In view its statute, volume of transactions undertaken, 
legal framework, the institute Is required to maintain an effective Internal 
audit system covering all the transactions (Monetary' & non Monetary both) of 
ail the departments/centres/divisions etc. for properly organized and 
effectively operated Internal Auditing so as to equip the management with a 
tool to monitor the reliability & the integrity of financial and operating 
Information. 

Hence a separate Internal Audit' ~ell has been established comprising of a 
dedicated team of Learned Internal auditors. 

The team of Internal Auditors Is covering the different areas of Finance, 
Accountancy, Compliance to Govt. Polldes & Regulations and Control 
procedures including purchase procedures. 

(8) INVESTMENTS: 

(a) 

(b) 

(c) 

. With Banks: Investment In fixed deposits has been recorded at their 
face value as at 3-1st Mardl2012 & has been shown under the- head 
sarancewitffBanlCS~ .. . --- ---

. Other Investment has been recorded at their face value as at 31st 

March 2012.' -

Interest Accrued on' FDRs up to 31st March 2012 have separately 
been shown under the head current assets In the Balance Sheet. 

(9) FOREIGN CURRENCYTRANSACrIONS: 

Transactions denominated In Joreign currency are accounted for at the 
exchange rate prevailing at the date of the transactions. The exchange rate 
differences arising on foreign currency transactions are recognized as gain/ 
loss in the period in which they arise except the gain / loss relating to the 
fixed assets which have been adjusted to cost there of. The same is in 
conformity with the Accounting Standard - 11 applicable to the Institute 
as issued by the Institute of Chartered Accountants of India. 
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(10) Advances made for ComputerNehicle!HBA have been reflected separately in 
the Balance She.et. 

(11) Advance made out of SRIC accounts have been reflected separately in the 
Balance Sheet. 

(12) /:luring the year separate financial statements showing the total fund 
balance of GPF, CPF, NPS, MEDIFARE and Fixed Deposits! Investments/Bank 
Balance made out of G,P.F. Alc C.P.F. Nc, NPS Nc, Medifare Nc 
representing the same fund balance has separately been added with the 
Institute's Balance Sheet as at 31st March 2012. 

(13) Detail of capital commitments to be executed is as under:-

SI. No. Name of Works . Amount 
CRs. In Laesl 

1. Renovatlonl extension of Academlc-&··Admlnistratlve· ._--. 1Otl,00---
Bulldino 

2. Renovation/ extension of Hostels 100.00 
3. Renovation/ Extension of Residential Buildlnas 100.00 
4. Rewlrino of Debartments/Hostels/Resldences 50.00 
5. Wldenlno' and relavlna of roads .'. 850.00 
6. Furniture 25.00 
7. New llKV DG 'Sets 2)(155 KVA at Roorkee campus 500.00. 

Total 1725.00 

(14) Previous year figures have been re-grouped and re-arranged wherever 
considered necessary to conform to. the current year classification. 

P. \(;.i .,. ........ . 
. __ , __ ... __ . ____ ,. . .. f.. 

(~Kilmar)­
Dean, An. &. Planning 

\

. of... . 
. \~~ 
man Kumar 

Asst. Registrar (A &. A) 4 . (G.K 
Dy. Registrar . A) 

-~ 

L:t~~r":= 
(AnalJit Slngh) . 

Chairman, Board of Governors 
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(tem No. -
16.1 

. 

16.3 

16.3.2 
16.3.3 
16.25 

16.31 

.T6.31.T 
16;3t2.l 
Ip.31.2.2 
16.55 

16.55.2 

16.56 

Appendix 'B' 
(Refers to item No. 30.7ofthe 

Minutes of the 30th meeting of Fe) 

Road Estimate of HT Roorkee Campus. 

Description of Item Units Rate Otv. Ainount in Rs. Preparation and consolidation of sub grade with sqm 61.25 39550 2422437.50 power road roller of 8 to 12 lonne capacity after 
excavating earth to an average of22.5 cm. depth, 
dressing to camber and consolidating with road 
roller includingmaking good the undulations etc. 
and re-rolling the sub grade and disposal of 
surplus earth with lead upto 50 metreS. 
Providing, laying, spreading and compacting 
stone aggregate of specific sizes to water bound 
Macadam (grad II) specification including 
spreading in inform thickness (for 7.5 cm 
compacted) hand packing, rolling with 3 wheeled 
steel/vibration roller 8-10 tones in stages to • , 
proper grade and cambeo, applying and booming 
requisite type of screeningfbinding materials to 
fill up the voids of coorgeagg, watering and 
compacting to required density with stone ballast 
size. 
63 mm to 45 mm size stone aggregate. cum 2,024.14 1100 2226554.00 53 mm to 22.4 mm size stone aggregate. cum 2272.73 550 . 1250001.50 Surface dressing on new surface with paving sqm 145.80 7050 . 1027890.00 bitumen of grade VG -10 of approved quality 
using 2.25 kg of bitumen per sqm with 1.65 cum . of stone chippings 13.2 mm nominal size per 100 
sqm of road surface including consolidation with 
road roller of 6 to 8 tonne capacity etc. complete: 
Providing and applying tack coat using bitumen ., 
emulsion conforming to IS: 8887, using 
emulsion pressure distributer including preparing 
the surface & cleaning with mechanical broom. . - ------- ." .. ' . .. -, .... .•..... ....... With rapidsettinJ;t,bituinen emulSion; 
onW;B.MTW.J·vl:M:falOAkWsqnl: sqm 14.50 5800 84100:00 On bituminous surfitce @} 0.25kglsqm. sqm 9.55 186000. 1776300.00 Providing and laying bituminous macadani using 
crushed stone aggregates of specified grading 
premixed with bituminous binder, transport~d to 
site by tippers, laid over a previously prepared 
surface with paver finisher' equiped with 
electronic sensor to, the required grade, level and' 
alignment and rolling with smooth wheeled, 
vibratory and tandem rollers as per specifications 
to achieve the desiredcompaction and density, 
complete as per specificatons and directions of 
Engineer-in-Char2e. 
50 to 106 .mm average compacted thickness with ~um 6,149.90 5000 30749500.00 bitumen of 

. Providin2 and laying semi- dense Bituminous 

-22- V 
26 OEC 2012 



IteJ1l No. Description of Item Units Rate Otv. Amount in Rs. 
concrete using crushed stone aggregates of 
specified grading, premixed with bituminous 
binder and filler, transporting the hot mix to 
work site by tippers, . laying with paver finisher 
equiped with electronic sensor ta, the required 

. grade, level and alignment and rolling with 
smooth wheeled, vibratory and tandem rollers to 
achieve the desired compaction and, density as 
per specification, complete and as per directions 
of Engineer-in-Charge. , 

16.56.1 25 mm compacted thickness with bitumen of sqm 208.15 98000 20398700.00 
grade VG-30 @5% (percentage by weight of ' 
total mix) and lime filler @ 2% (percentage by 
weight of Aggregate) prepared in Batch Type , 

Hot Mix Plant of 100-120 TPH capacity. 
16.62 Providing and applying 2.5mm thick road sqm 505.80 200 " 101160.00 

marking strips (retro-reflective) of specified 
shade! colour using hot thermoplastic material by 
fullyl semi automatic thermoplastic paint 
applicator machine fitted with profile shoe, glass. 
beads dispenser, propane tank heater and profile 
shoe heater, driven by experienced operator on 
road surface including cost of material, labour 
,T &P, cleaning the road surface of all dirt; seals, 
oil, grease and foreign material etc. complete as 
per direction of Engineer-in-charge. and 
accordance with applicable spetifieatiomi. 

16.68 Providing and laying 60mm thick factory made sqm 536.65 32500 17441125.00 
cement concrete interlocking paver block of M -
30 grade made, by block making machlne, with ." ' 

strong vibmtory cornpaction, of approved size, 
design & shape, laid in required Colour and 
pattern over and including 50mm thiek ' " 
compacted Ded of fine, sand, filling' the joints '. 
with fine' sand etc. all complete as per the 
direction ofEngl.neer-in-cliatlie. 

4.1 Providing and laying in position cement .concrete 
of specified grade including the cost of centenng 
and shutteting - All work up to plinth level: 

4.1.5 I :3:6 (I Cement : 3 coarse sand : 6 graded stone cum 4,024.00 3250 13078000.00 
aggregate 20 mm nominal size): . . 

TotalRs. 90555768.00 
Cost oftrench for 1500 RM for telephone linternet cable 4440810.00 

9,49,96.578.00 
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Quantity for one running meter of trench for telephone linternel cable. 

Item No. Descriptioo of Item Units Rate Qty. Amount in Rs. 
4.1.3 I :2:4 (I cement: 2 coarse sand: 4 graded stone cum 4,S14.0S 0.061 27S.36 

aggregate 20 mm nominal size) 
4.1.5 1:3:6 (l Cement: 3 coarse sand : 6 graded stone cum 4,024.00 O.IDI 406.42 

. aggregate 20 mm nominal size) . 
2.6 Earth work in excavation by mechanical means 

(Hydraulic excavator) I manual means over areas 
(exceeding 30cm in depth. l.5m in width as well 
as 10 sqm on plan) including disposal of 
excavated earth, lead upto SOm and lift upto 
I.Sm, disposed earth to be levelled and neatly 
dressed. 

2.6.1 All kinds of soil cum 129.35 0.636 82.27 
6.2 First class Brick work with common burnt clay 

modular bricks of class designation M-IS in . 
foundation and plinth in: 

6.2.1 Cement mortar 1:4 (I cement: 4 coarse sand) cum 3,370.S5 0.207 697.70 
10.13 Providing and fixing T -iron frames for doom, 

windows and ventilators of mild steel Tee-
sections, joints mitred arid Welded; including, 
fixing of necessary butt hinges imd screws arid 
applying a priming coat ofapptoved steel primer. 

10.13.1 Fixing of 40x40x6 mm T 45 cm. long embedded· kg 73.30 7 513.10 
in cement concrete block 15xlOxl0 cm ofC.C. 
I :2:4 (I Cement: 2 coarse sand: 4 graded stone 
aggregate 20 mm nominal size). . 

19.19 Providing and fixing in position pre-cast R.C.C. 
cover of required shape and approved quality 

19.19.1.1 Rectangular shape 1000li:8S0x80 mm RM 815.77 1 . 815.77 
0983 Fine sand Filling in Tren.ch . cUm .6<10.00 0.203 129.92 

Total Rs. 2920.54 
, .. 

For 1500 RM x29Z0.S4=4380812.25 4380~1O.1lO . 
Add extra for 30 Numbers chambers 60000~00 
30x2000=60000.00 

• Grand total 4440810.00 
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Item No. 
16.3 

16.3.2 
16.3.3 
16.25 

16.31 

16.31.1 
16.31.2.1 
16.31.2.2 
16.55 

16.55.2 

16.56 

Appendix 'c' 
(Refers to item No. 30.7 of the 

Minutes of the 30.h meeting of Fe) 

ROllt! Estimate of liT Roorkee Saharanpur Campus. 

Description of Item 
Providing, laying, spreading and compacting 

stone aggregate of specific sizes to water 

bound Macadam (grad 11) specification 

including spreading in inform thickness (for 

7.5 cm compacted) hand packing, rolling with 

3 wheeled steel/vibration roller 8-10 tones in 

stages to proper grade and cambeo, applying 

and booming requisite type of 

screening/binding materials to fill up the voids 

of coorgeagg. watering and compacting to 
rllC)uired density with stone ballast size. 

63 mm to 45 mm size stone aggregate. 
53 mm to 22.4 mm size stone aggregate. 

Surface dressing on new surface with paving 
bitumen of grade VG -10 of approved quality 
using 2.25 kg of bitumen per sqm with 1.65 
cum of stone chippings 13.2 mm nominal size 
per 100 sqm of road surface including 
consolidation with road roller of 6. to 8 tonne 
capacity etc. complete: 
Providing and applying tack coat using 
bitumen emulsion confonning to IS: 8887, 
using emulsion pressure distributer including 
preparing the surface & cleaning with 

mechanical broom. 
With rapid setting bitumen emulsion. 

Units Rate Qty. 

cum 2,024.14 90.00 
cum 2,272.73 42.00 
sqm 145.80 560.00 

On W.B.M I W.M.M. (ill O.4kglsqm. sqm 14.50 560.00 

On bituminous surface (ill 0.25kglsqm. sqm 

Providing and laying bituminous macadam 
using crushed stone aggregates of specified 
grading premixed with bituminous binder, 
trapsported to site by tippers, laid over a 
previously prepared surface with paver finisher 
equiped with electronic sensor to the required . 

grade, level and alignment and rolling with 

smooth wheeled. vibratory and tandem rollers 
as per speciticalions to achieve the desired 

compaction and density, complete as per 
specificatons and directions of Engineer-in­

Charge. 
50 to 100 mm average compacted thickness cum 

with bitumen of specified grade@ 3.50% 

Providing and. laying semi- dense Bituminous 
concrete using crushed stone aggregates. of 

specified grading, premixed with .bituminous 

binder and. filler, transporting the hot mix to 
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182172.60 
95454.66 
81648.00 

8120.00 
135037.00 

3917486.30 



Item No. Description ofltem Units Rate Qty. 
work site by tippers, laying with paver finisher 
equiped with electronic sensor to the required 
grade, level and alignment and rolling with 
smooth wheeled, vibratory and tandem rollers 
to achieve the desired compaction and density 
as per specification, complete and as per 
directions of Engineer-in-Charge. 

16.56.1 25 mm compacted thickness with bitumen of sqm 208.15 7070.00 
grade VG-30 @5% (percentage by weight of 
total mix) and l.ime tiller @ 2% (percentage by 
weight of Aggregate) prepared in Batch Type 
Hot Mix Plant of 100-120 TPH capacity. 

16.62 Providing and applying 2.5mm thick road sqm 505.80 125.00 
marking strips (retro-reflective) of specified 
shade! colour using hot thermoplastic material 
by fullyl semi automatic thermoplastic paint 
applicator machine filted with profile shoe, 
glass beads dispenser, propane tank heater and 
profile shoe heater, driven by experienced 
operator on road surface including cost of 
material, labour .T&P. cleaning the road 
surface of all din, seals, oil, grease and foreign 
material ,etc. complete as per direction of 
Engineer-in-charge and accordance with 
applicable specifications. 

16.68 Providing and laying 60mm thick factory made sqm 536.65 990_00 
cement concrete interlocking paver block of M 
-30 grade made by block making machine with 
strong vibratory compaction. of approved size. 
design & shape, laid in required colour 'and 
pattern over and including 50mm thick 
compacted bed of fine sand, filling the joints 
with fine sand etc. all complete as per the 
direCtion of Engineer-in-charge. 

4.1 Providing and laying in position cement 
concrete of specified grade including the cost 
of cimt'ering and shuuei'ing - All work up to 
plinth level: 

4.,1.5 1:3:6 (I Cement : 3 coarse sand : 6 graded cum 4,024.00 100.00 
stone aggregate 20 mm nominal size). 

Total Rs. 
3% Contg. 

Grand Total Rs. 
Say-
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1471620.50 

63225.00 

531283.50 

402400.00 

6888447.56 
2,06,653.43 
7095100;99 

70,96,000.00 
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Appendix 'D' 
(Refers to item No. 30.10 ofthe 

Minutes of the 30th meeting of the Fe) 

Purchase Rules 

Types of Funds 

The funds available with the Departments! Centres! Offices! Limbs! other units (hence 
forth used Department for all these units) or Faculty are from following grants: 

A) Non-plan Grant 
B) MHRD Plan Grant 
C) Sponsored! Consultancy Project Grant 

The first two categories of grant are available with the Departments and purchases have 
to be made by the Head of the concerned Department and the last category of grant is 
available with the faculty as Principal Investigator (PI) of the project and purchases have 
to be made by the PI. Non-plan grant (DOC) should be used for payment including 
labour charges and job works (fabrication, repairs, civil and electrical works etc.) and 
purchase of minor equipment or consumables. DOC should not be used for the 
purchase of major equipment. 

Purchase Committees 

All the purchases, irrespective of the nature of the grant, have to be made by the 
Purchase and Store Rules. Any purchase initiated by anyone has to be approved by 
purchase committee. The following committees are proposed to simplify the purchase 
process: 

1. Departmental Purchase Committee (DPC) 
2. Institute Purchase Committee (lPC) 
3. Project Purchase Committee (PPC) 
4. Special. Purchase Committee (SPC) 

Each Department! Centre! other Academic Units like IIC, Library, Hospital atc should 
have Departmental Purchase Committee· (DPC). The DPC consists of five faculty 
members of the department and appointed by the Head of Department. The HOD will 
be the chairman of the DPe. The DPC may have external member with the approval of 
Competent Authority. 

For Library and Hospital, the purchase committees will be constituted by the Library 
Advisory Committee and Hospital AdVisory Committee respectively with the approval of 
Competent Authority. 
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The IPe consists of seven faculty members covering major departments and areas of 
purchase for all Departments for the purpose of approval/recommendation of 
purchases pertaining to the all Departments, except for those cases for which the 
HODs! Pis/Officers have specifically delegated powers. The members may be the 

,HODs or any faculty member nominated by the Competent Authority. The committee 
will also have an additional two members to take care of software purchase in the 
Institute. Chairman of the IPC will be nominated by the Competent Authority. The 
Central Purchase Officer (CPO) shall act as Member Secretary of IPC. 

The PPC consists of 3-5 members as proposed by the PI of the project and approved 
by the Dean (SRIC). The Chairman of the PPC will be nominated by the Competent 
Authority. The DPC of the concerned department where the project is undertaken, may 
also act as the PPC, if proposed by the PI of the project. 

A Special Purchase Committee (SPC) may also be appointed by the Competent 
Authority on the request of the Department. The Chairman of the SPC will also be 
nominated by the Competent Authority. 

The OPC/IPC/PPC/SPC will be empowered to approve purchase within its purview and 
recommend other cases to the higher body for approval. In case of any difference of 
opinion in the committee, the matter shall be placed to the Competent Authority for 
orders, whose decision shall be final. 

The meeting of OPC/PPC/SPC shall take place regularly and will be called by the 
Chairman of the committee. However, the IPC should meet as when a purchase case is 
received within a reasonable duration. The meeting of the IPe will be coordinated by the 
CPO. If the meeting of the IPC is not held within one month from the date of the receipt 
of the purchase file in Central Purchase Office, the CPO will put-up within one week, 
all such pending cases before the Competent Authority for approval. If there are any 
objections! observations, the CPO will return the file to the department within seven 
days of the receipt of the file after recording the objections/observations. ' 

The meeting of OPC/PPC will always be chaired by the HOD/PI. The meeting' of 
IPC/SPC will, in general, be chaired by the Chairman notified. However, in the event of 
absence of the Chairman of IPC/SPC, the senior-most member of the committee as 
notified may chair the meeting. 

Purchase Procedure: 

1. Purchase upto Rs.20,OOO!- against cash may be made without calling quotations 
and without placing formal purchase orders. 

2. Purchase upto Rs.50,OOO/- against bills may be made without calling quotations 
and without placing formal purchase orders. 
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3. All purchases above Rs.50,OOO/- should invariably be made by inviting quotations 
either through open tendering, i.e. by publishing the notice atlEiast in one National Daily, 
or by sending enquiry letters to firms. In either case it should also be uploaded on the 
Institute's website. 

4. The firms for the purpose of inviting quotations for purchase of materials/ 
services/ equipment! instrument ·etc. will be manufactures or authorized dealers/agents/ 
stockist / suppliers / service providers or firms undertaking job works. 

5. Quotations will be invited by HOD/ PI. If the quotations are invited by sending 
enquiry letters, it should be ensured that the letters are sent 10 at least 8-10 firms. Only 
in cases, where an item is of a very specific nature, the number of letters may be 
reduced, but should not be less than five. 

6. A copy of all purchase enquiry lettersltender notices/pre-qualification tenders will 
invariably be displayed on the Institute Websile and Notice Board of the concerned 
department and quotations received from firms on the basis of this notice will be 
considered. 

7. Where the total cost of the purchase is estimated to be Rs.25.0 lacs or more, 
tenders will invariably be invited by HOD/PI through publication of tender notice in at 
least one National Daily (having foreign circulation) e.g. National Herald, Hindustan 
Times, Times of India, Indian Express, The Hindu, Economic Times etc. Notices 
published in any manner should contain the address of Institute's website. 

8. Tender notices must also be displayed on the Institute's website as well as 
tender notice websites. Those down loading the tender document from the website 
should deposit tender fee while submitting their quotationltender. EMD should also be 
submitted along with the quotationltender. 

9. Only those quotations which are received within time, specified in the enquiry 
letter / tender notice, will be considered. 

10. Quotations, if received late from the firm but before the specified date of opening, 
may be considered only if these bear a clear proof of dispatch at a date earlier than the 
due date of accepting the quotations at Roorkee. 

11. Black listing of a firm can be done on the recommendations of the Chairman of 
IPC/SPC and with the approval of the Competent Authority. The CPO would process all . 
such cases reported by the Departments! Centres. 

Procedure for Inviting Quotations: 

The following procedure should be observed for inviting quotations/tenders: 
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1. In case of inviting quotations by sending enquiry letters, a minimum of 15 days 
notice should be given. 

2. In case of inviting tenders through newspapers at least 21 days notice (after 
publication of the tender in the newspaper) should be given. 

3. The time, place and date on which the tender bids/ quotations will be opened 
should be specified in the enquiry letters/tender notices to be sent to the firms or 
published in newspaper with the clear stipulation that they may be present at the time of 
opening of tenders/quotations, if they so desire. 

4. It should be mentioned in the tender notice/ enquiry letter that the rates should 
preferably be quoted both in words, and figures. All cuttings, overwritingshould be duly 
initialed failing which the quotation/tender/bid is liable to be rejected. 

5. The notice inviting tenders/quotations alongwith specifications should also be 
released simultaneously on the website of the Institute, and the website's address 
should be stated in the tender notice. 

6. The notice inviting quotations of proprietary item(s) through e-mail should also be 
displayed on the website of the Institute giving a minimum of 15 days time for quotations 
to be submitted. 

7. A soft and hard copy of the tender notice/ enquiry letter should also be sent to 
the CPO's office for wide publicity. 

8. In case of purchase of special! sophisticated equipment, costing above Rs.25.0 
lac, a perfonmance bank guarantee for an amount equal to or more than 5% of the cost 
price for the duration of the warranty period will be taken from the supplierllndian Agent. 

9. The Earnest Money Deposit (EMD) should be demanded from the finms and 
should be mentioned against specification of each item/ equipment whose estimated 
cost is above Rs.25:0 lacs. The amount of EMD will be determined at the time of inviting 
quotations/tenders, by the Institute on case to case basis, which will be approximately 
2% of the estimated cost of the purchase. 

10. All the terms, conditions, stipulations and information to be incorporated in the 
bidding document are to be shown in the appropriate Chapters as below: 

(a) Chapter 1: Instruction to bidders. 
(b) Chapter 2: Conditions of contract. 
(c) Chapter 3: Schedules of requirements. 
(d) Chapter 4: Specifications and allied technical details. 

11. While inviting quotations/tenders, specifications should be given in as much 
detail as possible, but it should be general in nature so that enough number of 

-31-
~. 
~ 

26 OEe 2012 



firms can quote for the item. Approximate quantities may also be mentioned and the 
firms should be asked to give samples alongwith the quotations/tenders, wherever 
possible/necessary. The descriptive literature, if available, should be enclosed with the 
quotations/ tenders. 

12. If the estimated cost of equipment is more than Rs.25.0 lacs, AMC bids for a 
three year period may also be invited. 

13. To maintain uniformity, the format of the enquiry letter, available in the Central 
Purchase Office be used. 

14. All enquires should be sent through speed post, registered post, courier services 
or through personal local delivery on official peon book as deemed suitable. 

Procedure for Opening Quotations: 

1. All quotations/tenders received should be kept together locked in a separate 
quotation/tender box or shelf in the custody of the concerned Head of the Department or 
the Officer nominated by him till the time of opening. 

2. All quotations/tenders received should be duly sealed, addressed to the Head of 
the Department concerned, clearly marked on the left hand corner of the envelope 
"QuotationslTenders for the supply of (name of article to be mentioned) due 
for opening on " 

3. In case any quotation/tender is opened by mistake before the due date, it should 
be immediately sealed by the concerned Head of Department and a note should be 
made on the cover that "the quotation was opened against enquiry letter No ......... : .. by 
mistake or any other reason (to be recorded). The date of opening should be recorded 
and postal cover should be retained for record. 

4. Preferably the ST/CST number should be given on the quotation of each firm, 
however this is not be mandatory. In case any change towards ST/CST or other 
statutory levy is claimed by the firm, the registration number for the same should be 
available on the bill/invoice. 

5. In case of purchase of an item of proprietary nature as certified by the 
manufacturer, the quotations through e- mail/FAX from the manufacturer may be 
considered. But the proof of e-mail requesting the rate of the propriety item must be 
placed in the purchase file. 

6. QuotationslTenders will be opened on the prescribed date and time by HOD or 
his nominee (may be the Officer In-charge of Departmental store), Chairman, FPSC and 
one representative of CPC, AR/DR. In case of purchase being made out of research/ 
consultancy projects, the quotations will be opened by HOD or his nominee (may be the 
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Officer In-charge of Departmental store), Principal Investigator and one representative 
of CPC, AR/DR. The representatives of firm who have submitted quotations/ tenders 
may remain 'present during opening of quotations/ tenders. Erasing and overwriting etc 
observed at the time of opening of quotations/tenders should be duly initialed by the 
officers opening the quotations/ tenders, otherwise the tenders/quotations may be 
treated as invalid. The postal cover should be retained along with the tender/ quotation 

,with signatures of the person/s opening it. 

Procedure for Processing the Purchase Cases 

1. Normally there should be a minimum of three valid quotations for any purchase. 

2. If the number of quotations received against an enquiry letter/tender notice is 
. less than three, quotations have to be re-invited giving enough number of addresses of 
firms. However, if the number of quotations received is still less than three, the 
HOPO/PI should process the purchase on the basis of these quotations with specific 
justification. 

3. If the number of quotations received against open tendering is less than three, 
the purchase case can be processed through these quotations with specific 
justification. 

4. Procurement from a single source may be resorted to in the following 
circumstances; 

(a) It is in the knowledge of the user department that only a particular firm is the 
manufacturer of the required goods Le. the goods to be purchased are proprietary 
items. 

(b) The required goods are/to be purchased from a particular source and the reason 
for such decision is to be recorded. 

(c) For standardization of machinery or spare parts to be compatible to the existing 
sets of equipment (on the advice of a competent technical expert), the required item is 
to be purchased only from a selected firm. 

(d) Any decision in respect of (a), (b), (c) above, may be taken' on the 
recommendations of a Technical Committee appointed by the HOD. This committee 
may comprise of either internal members or internal and external members. However, 
the notice regarding th9i purchase of item(s) of propriety in nature must be put on the 

, Institute's Website giving a minimum time of 15 days to submit quotation. 
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Processing the Purchase by the DPe 

The O.C. purchase/PI will submit their purchase proposals for consideration of the 
Departmental Purchase Committee. The proposal should contain the following to satisfy 
all the requirements of the checklist (Appendix-A): 

(a) . The provision of funds available for the item being purchased. It should be duly 
approved by the HOD/ Dean (Finance)/ Dean (SRIC)/ Sponsoring agency mentioned. 

(b) Enquiry letter sent to the firms alongwith· the complete specifications of the 
equipment. 

(c) Signed copy of list of addresses of firms to whom letters have been sent in case 
of inviting quotations by sending letters to firms and a proof of sending the letters 
through speed post, courier etc. 

(d) In case of tenders, signed copy of newspaper cutting of the tender notice should 
be attached. . 

(e) Signed copy of notice put on the Institute website. 

(f) All quotations received duly numbered and signed by the persons concerned as 
specified above. 

(g) Duly completed Comparative Statement indicating the.quotations rejected, rates 
quoted by the firms and the total cost of the item induding all taxes, discounts, freight 
charges etc. The specifications of the item/equipment, as offered by all the firms may be 
mentioned in the comparative statement. The specifications that are not as per the 
required specifications (i.e., given in the enquiry letter) may be highlighted in the 
comparative statement. 

(h) The reason for rejecting a quotation should be clearly specified in the 
comparative statement. However, a quotation should not be rejected on the ground that 
any particular specification is not clearly specified in the quotation. The clarification may 
be sought from the firm before rejecting a quotation. 

(i) In general, all other thing being equal and subject to the rates being reasonable, 
the lowest quotations/tenders will be accepted. However, for the acceptance of a 
quotation/tender other than the lowest, full justification should be recorded on the 
comparative statement by the O.C. purchase. 

0) Justification for less than three qUQtations by the Officer who has initiated the 
purchase, if required. 

(k) Technical committee report by three member committee appointed by HOD/PI in 
case of propriety item. 
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(I) Duly filled purchase proposal on prescribed format. for the consideration of 

Departmental purchase committee. 

(m) Foreign currency conversions if applicable should be included. 

The recommendations of the Departmental Purchase Committee will be considered by 

the HOD/PI and the final decision will be taken by them. 

Processing the Purchase by the IPC/SPC 

The Department will submit their purchase proposals for consideration of the IPC/SPC 

through CPO. The proposal should contain all the points (a) to (m) mentioned above 

and recommended by the HOD/PI. However; the prescribed format for the Purchase 

proposal will be different. 

Approval of IPC/SPC or of the Competent Authority wherever required would be 

communicated by the CPO to the concerned Head of the Department! PI. 

Placing the Orders: 

1. No formal order is required to be placed for purchases upto Rs.50,000/-. 

2. All purchase orders for amounts exceeding Rs.5,00,000/- will be sent to CPO for 

pre-audit. The proforma for orders above RS.5,00,000/- (including all taxes) shall clearly 

mention that "ORDER WILL BE VALID ONLY WHEN IT IS SIGNED BY BOTH HOD/PI 

AND CPO". 

3. A copy of each purchase order exceeding Rs.50,0001- will be endorsed to the 

CPO at the time of issuing the Purchase Order, and another copy to Account Office. 

4. Orders for imported articles will be placed after satisfying the requirement of 

Government policies/formalities prevailing at that time. 

5. Repeat order may be placed subject to the following conditions: 

(a) Within a period of 120 days of placing the original order or 45 days of receiving 

supplies against the original order, whichever is later. 

(b) With no change in rates as well as terms and conditions of supply. 

(c) For purchases on the basis of inviting quotations but not through a committee. 

(d) Each department will place not more than one repeat order and the amount or 

number of items shall not exceed that of the original order. 
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(e) For supply of commodity items, such as cement, metal, and paper not exceeding 
Rs.1,00,000/-.. 

(I) No repeat order will be placed if buy-back is involved in the purchase. 

(g) Purchase Orders placed by other IITs may also be considered for placing repeat 
orders by IITR with the approval of Competent Authority after due diligence study and 
obtaining a certificate from the sister liT to the effect that the cost is justified & the 
equipment is performing satisfactorily. 

(h) The Institute Purchase Committee may finalize a rate contract of Personal 
Computers, Laptops, Computer peripherals, Chemicals, printing or any other item with 
various manufacturers, so as to offer a wider choice. Different rates may also be 
approved for any item depending on the specifications and quality of item offered by 
different manufactures. Tenders/Quotations for this purpose shall be called from 
manufacturers only. 

Delegation of Purchase Powers: 

1. Payment for labour charges and job works (fabrication, repairs, civil and electrical 
works etc.) upto Rs.50,000/- through bill may be made without calling quotations and 
without placing formal purchase orders by the Principal Investigator for purchases 
related to consultancy and research project, and by the Head of the Department from 
funds under his/her operation. 

2. Purchase of consumables, computers, peripherals and minor equipment upto 
Rs.50,000/- through bill may be made without calling quotations and without placing 
formal purchase orders by the Principal Investigator for purchases related to 
consultancy and research project, and by the Head of the Department from funds under 
his/her operation. Further, any faculty member/officer may also make such purchases 
with the approval of Head of the Department or the Principal Investigator, as applicable. 

3. Purchase including services, labour charges and job works (fabrication, repairs; 
civil and electrical works etc.) through credit at site may also be made above 
Rs.50,000/- and upto Rs.2,00,000/-. Unless such a purchase is made on the basis of 
approved rate contract or quotations from Government/Public Sector Undertaking, at 
least three written or verbal quotations be obtained by a Committee to be constituted as 
given below: 

(a) Committee of at least two faculty members/Category 'A' Staff to be 
constituted by HOD/PI (for Sponsored Research & Consultancy Projects) for 
purchases upto Rs.2,00,000/-. 

(b) In case, the purchase has to be made beyond Rs.2,00,000/-, the SPC will 
be appointed as stated above. 
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The committee will survey the market to ascertain the reasonableness of rate, 

quality and specifications for the purpose of identifying the appropriate supplier and 

collect quotations from the probable suppliers and/or manufacturers. The names and 

addresses of the bidders alongwith rates quoted by them shall be certified by each 

member of the committee on the Comparative Statement. 

Before recommending placement of the purchase order, the members of the 

committee will record a certificate as under: "Certified that we, the members of the 

purchase committee are satisfied that the goods recommended for purchase are 

of the requisite specification and quality, priced at the prevailing market rate and 

the supplier recommended is reliable and competent to supply the goods in 

question". The committee may also make cash purchase by taking advance. However, 

purchase in such cases should invariably be made by placing orders. 

4. The annual maintenance contract, repair contract, repair work from the 

manufacturer / manufacturer's authorised supplier, in respect of various equipment in 

the department, may be entered by the HOD for a maximum of 10% of the equipment 

cost or Rs.2,OO,OOO/- whichever is less. In all other cases, quotations will be invited and 

normal purchase rules will apply. 

5. The financial powers for a particular purchase order to a specific firm will be as 

follows:-

(a) Head of the Department / Principal Investigator (for Consultancy/ Research 

Projects) can approve purchase upto Rs.5,OO,OOO/-, provided that purchase case is 

based on three valid quotations. 

(b) Head of the Department / Principal Investigator (for Consultancy/ Research 

Projects) can approve purchase above Rs.5,OO,000/- andupto Rs.15,OO,OOO/-, provided 

that purchase case is based on three valid quotations but the purchase order will be 

Pre-Audited by CPO. 

(c)., Purchase upto Rs.1S.0 lac can be approved by the HOD/Pion the basis of less 

than three valid quotations under the following cases: 

(i) if the quotations have been invited through open tendering, i.e. by 

publishing the tender notice at least in one National Daily. 

(ii) if quotations have been invited at least two times by sending enquiry 

letters as stated earlier. However, in case of purchase upto RS.2.0 lac re-inviting 

quotations is not mandatory. 

But in both the above cases, the purchase order will be pre-audited by CPO, if 

the purchase is being made above Rs.5:0 lac. 
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(d) In case of any disagreement between HOD/PI and CPC during the Pre-Auditing, 
the same shall be referred to IPC for final decision which will be binding on both the 
parties. 

(e) As the purchase upto Rs.5,00,000/- is being approved by HOD/PI without 
Pre-Audit, extra precautions be taken by HOD/PI to ensure that purchase rules are 
followed properly. Any annual audit objection will be clarified by HOD/PI. In case 
of any doubt, the purchase file may be sent to IPC. 

6. Purchases above Rs.1S.0 lac can be approved by the Competent Authority on 
the basis. of recommendations of IPC/SPC. 

7. For purchase proposed on the basis of rate contract approved by liT Roorkee, 
purchase orders upto Rs.25.0 lac can be approved by the Head of the Department/PI. 

a. Any purchase above Rs.25.0 lac can be approved by the Competent Authority 
on the basis of recommendations of IPC/SPC. In all these cases, pre-audit by the CPO 
is essential. 

9. In case of purchase of sophisticated equipment or any other special purchase, 
the Department, if so desired, may constitute a sub-committee of at least three 
members to negotiate with L-1 (lowest firm) regarding rates, discount etc. in the best 
interest of the Institute. 

Payment Procedure: 

1. Payment after receipt of supply in good condition or 100% payment against 
delivery and satisfactory checking! installation 

For payment of bills against purchase orders, the original bills duly verified and 
necessary stock entered alongwith grant code to which the expenditure is to be debited 
filled up and duly signed by the Head of the Department, should be sent to the accounts 
office along with a copy of the purchase order within two weeks after the purchase is 
completed and supply duly checked/installed. The installation certificate and warranty 
certificate should also be sent alongwith the bill for payment. In case, there is no 
objection to a particular bill, the Accounts office must make the payment directly to the 
supplier within one week after the receipt of the bill. The payments will be made by 
draft/cheque/ bank transfer to the bank account of the supplier or service provider. 

2. 100% advance payment against 110% bank guarantee. 

100% advance payment against 110% bank guarantee may be made to the supplier 
provided such payment term exists in the order. In such cases the accounts office will 
issue a cheque/draft against proforma invoice in favour of the firm and send it to the 
concerned Department well in advance. 
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However, Government firms or public sector undertakings may be exempted from 
providing the bank guarantee. But for public limited firms having an annual turn-over of 
Rs. 500 crores or more the requirement of bank guarantee may be waived-off by the 
competent authority if the payment involved is upto Rs.15.0 lac. 

3. Any additional payment on account of revision of taxes/duties may be approved 
by Head of the Department!P I provided it is as per terms of purchase order. 

4. Payment of demurrage upto Rs.20,000/-may be approved by the Head of the 
Department / PI. For higher amounts approval of the Competent Authority will be 
required. 

5. All vouchers being submitted for payment will be verified by Head of the 
Department / Principal Investigator/ Faculty member/Staff of Category A. 

6. Payment to Foreign Supplier: 

(a) All letters of credit will be opened in the name of the Head of the Department 
against the purchase orders, for which the concerned department will send their request 
to the accounts office. 

(b) Payment can also be made by sight draft/Bank Transfer/ Wire Transfer. 

(c) For small purchase from foreign companies upto an equivalent of Indian 
currency of Rs.1,00,000/-, the advance payment can be made by the Principal 
Investigator with the approval of Head of the Department and by the Head of the 
Department with the approval of Competent Authority. 

7. Payments to Govt.lPublic Sector Undertakingl Organization: 

The terms of payment to the Govt.! Public Sector Undertakings/ Organizations/ 
Company will be as per the terms and conditions given by them in, their quotation/ 
proforma invoice/ rate list! rate contract. 100% advance can be made to such 
organizations alongwith the order if it is in the terms and conditions of the said 
organization. 

General Rules: 

1. Any relaxation in the purchase regulations shall be made with the prior approval 
of the Competent Authority. 

2. The "buy-back" for purchase through quotation/tender or through rate contract for 
supply of equipment and systems, including Personal Computers, Refrigerators, Air­
conditioners and Xerox Machines etc. is admissible. While inviting quotations/tenders or 
proposal for rate contract, the supplierlvendor will be asked to quote rates and other 
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terms for 'buy-back' of existing equipment/systems. However, the following conditions 

shall apply: 

(a) In case of computers, system should be at least three years old. 

(b) In case of photo-copier machines, a machine should be at least seven years old 

or five lakh of copies should have been generated on the old machine. 

(c) In case of refrigerators and air-conditioners, they should be at least seven years 

old. 

Note:- Buy-Back shall be initiated on the recommendation of a Departmental Technical 

Committee constituted by Head of the Department for this purpose. 

3. Software purchased for teaching/ training/ research should be upgraded regularly 

so that they remain useful. Hence, all multi-user (more than five user license) software 

except those purchased under Sponsored Research projects/ Consultancy projects will 

be deployed centrally at the Institute Computer Centre for wider availability. However, it 

will be the responsibility of the purchasing department to upgrade such software 

regularly as long as they are in use by faculty members/students. 

4. Central Assets Registers for items under the Major Assets and Minor Assets 

Categories will be separately maintained in Central Purchase Office for the purpose of 

Stock Verification. 

5. For the purchase of the books / publication and periodicals by the library and the 

department/ centres the Institute library advisory committee shall frame and issue the 

policy and rules from time to time with the approval of Competent Authority. 

6. The GFR may be applicable if on some point the IITR Purchase Rules are not 

clear or silent. 

7. Competent Authority means the Director of liT, Roorkee or Deputy Director, liT 

Roorkee to whom the Director delegates the authority. Any matter not covered by these 

rules may be referred to the Competent Authority, 

-40-
26 DEC 2012 



STORES RULES 

CLASSIFICATION OF STORES: 

All stores procured shall be classified into following three categories; 

(A) Major Asset (MAS) 
(B) Minor Asset (M lA) 
(C) Consumable Stores (CS) 

(A) Major Assets (MAS): 

Stores satisfying anyone of the following conditions shall be classified as major 
Assets. 

(i) Store which are intended to be used over prolonged periods before becoming 
unusable and obsolete and costing above RS.50000/-. 

(ii) Any item which is classified as Major Assets (MAS) by the standing committee 
(as given in clause No. 2) constituted for this purpose. 

Examples: Laboratory Equipment costing above Rs.15000/-, Assembled Instruments, 
Brass Ware, Flower Pots, Lamp Stand etc, Fabricated Instruments, Gas Cylinders, 
Almirahs Steel, Main frame computers/servers, Work Stations, Motors, Networking 
Devices, Photocopying Machines, Plot Printers, Multimedia Projectors, Welding 
Machine, Workshop heavy equipment (Lathe Machines, Drilling & Milling Machines, 
Power Saw, Wood Working Machines) etc. 

(B) Minor Assets (MIA): 

Stores may be classified as Minor Assets or "Limited Life Time Assets" for the items 
with a life of 4-5 years. 

Examples: All Laboratory Equipment costing less than or equal to Rs.50000/- (Power 
supplies, CVTs/CRO etc) , type writers, accessories and audiovisual systems, All room 
fixtures (door closers, blinds, boards, wall/ exhaust fan etc), UPS, Wooden and Steel 
Furniture (chairs, tables, racks, trolleys, cabinet etc), Battery chargers, Computer 
Accessories, Cryogenic containers, Cyclostyling machines, Fume Hoods, 
Modems/hubs (Routers) switches, Personal Computers, Portable Generators, 
inkjet/laser printer Small portable electrical hand tools ( Hand drill, planners, grinders 
etc) , Software, Telephone sets including mobile phones, Vacuum cleaners, desktop, 
palmtop calculators, etc. 
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(C) Consumable Stores (CS): 

Stores satisfying any of the following conditions shall be classified as Consumable 
Stores. 

(i) Stores which exhaust with lapse of time. 
(ii) Stores which are rendered unserviceable due to normal wear and tear. 
(iii) Stores which have negligible disposal value. Value of store should be less 
than Rs 150001-. 

Examples: Chargeable and non chargeable batteries, Chemicals & plastic material, 
Components installed inside the Cabinet of the Personal Computers (motherboard, 
RAM, ports, Hard Disk, DVD, PCI cards etc), Electrical items like plugs, tops, switches, 
fixtures, heater plates etc, Electronic Component like resisters, ICs, LED's, Transistors, 
Diodes, transformers, soldering iron and solder etc), fabrication materials like Metal 
sheets, rods, wires, Glass and Quartz ware, Hand Tools ( screw drivers, pliers, scissors, 
tools related to gardening and other tools etc), plant .pots, Light sources ( bulbs, tubes, 
laser pointers etc), Optical components like Lenses, Prism, Gratings, filters, optical 
fibers, patch cord etc, printer consumables (Ribbon, Cartridges etc) , Stationery items ( 
papers, cutters, staplers, pens, pencils, alpines, u-clips, sharpeners, dispensers, pen 
stands, CD covers etc) , tubing ( copper, Aluminum, rubber, PVC etc) , umbrellas & 
raincoats, Workshop cutting tools ( Bits, hacksaws, blades, drill bits, oil & coolants, files 
etc) , Capacitors, CD ROMs, COs, Conductivity bridge, Connectors, Curtains, 
Darri/Carpets & other cloth items, Electric wires 1 UTP Cables IOptical Fibers, 
Electrodes, Floppies/pen drives, Handheld water sprayerlsprinkler, Heating mantles, 
Iron meter, Keyboard, mouse and speakers, Lab. Apparels (shoes, lab coats, goggles, 
aprons, gloves etc), Magnetic tape, Medicines, Non electrical balance, pH meters, 
Plastic buckets, Room Heaters and Blowers, Shakers, Small Measuring components 
and instruments (currenUvolUOhm meters costing less than Rs10,OOOI-), Stirrer, Table 
covers, Thermostat, Torch, Water bath, Water distillation glass units, Water distillation 
stills etc. 

NOTE: The Head of the Department may constitute a standing committee to resolve 
any confusion in classifying the assets not covered above. 

General Rules: 

1. Stock Registers for all Major Assets, Minor Assets and Consumables should be 
maintained separately in each Department and kept with the concerned Head of the 
department. 

2. Stock Registers for Major Assets and Minor Assets shall also be maintained 
separately in each laboratory. 

3. Stock Registers (for all Major Assets, Minor Assets and consumable items) for 
each Project shall be maintained separately (and kept with the concerned Laboratoryl 
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P.I.) but all the assets shall also be entered simultaneously in the departments T & P 
register. 

Store Verification: 

The annual verification of all Major and Minor Assets of all laboratories in the 
Department shall be done by the verifying officer appointed by the Head of the 
Department and the O.C. laboratory. On recommendations of the O.C's and verifying 
officers of all laboratories regarding the irrecoverable losses, and losses due to stores 
lost, or rendered unserviceable due to fair wear and tear the Head of the Department 
ICentrel Unit will constitute the committee for survey of unserviceable (Major & Minor 
Assets) in their respective department. This committee of the Department shall inspect 
such losses and fix their depreciated value. It will also pin-point responsibility for losses 
of items found short and shall recommend as to how these are to be made up/paid for 
by the individuals responsible for the loss. The report of the committee shall be 
considered by the Department Professorial Committee (DPC) and its recommendations 
in respect of major assets shall be sent to the Deputy Registrar (Admil.) on Proformas 
'A' & 'B' (attached), for consideration by the Institute Technical Committee. 

Writing off and disposal of Unserviceable Stores: 

(a) On the recommendation of DPC, the Head of the department may allow writing 
off the minor assets with intimation to the Deputy Registrar (Administration). 

(b) On the recommendation of DPC, the Head of the department may sent the 
proposal for writing off the major assets to the Deputy Registrar (Administration). 

(c) The Director shall appoint an Institute Technical Committee which shall 
examine the proformas sent by the Departments etc. and shall recommend the Major 
Assets which are actually unserviceable Ibeyond economic repair/beyond local repair, 
to be considered for writing off, by the Competent Financial authority. The Technical 
Committee may delete those items which in its opinion, are serviceable or are not 
beyond local/economic repair. Thereafter, proformas 'A' & 'B' will be forwarded to the 
Deputy Registrar (Admn.) Office, for consideration by the Competent Financial 
Authority. The composition of the Technical Committee shall be as under:-

(i) One Professor to be nominated by the Director for three years, who shall 
be the Chairman. 

(ii) One Faculty memberlOfficer nominated by the concemed 
Department/Limb of the Institute for a period of three years. 

(iii) Two other Faculty Members as members to be nominated by the Director 
for a period of three years. 
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(iv) One Faculty Member/Officer as member from outside the concerned 
Department to be nominated by the concerned Department/Limb of the Institute 
for a period of three years. 

(d) The recommendations of the Institute Technical Committee (ITC) are to be 
considered by the Competent Financial Authority (CFA) to write off as under: 

CFA Normal Wear & Abnormal Wear & 
tear , Individual Tear , Individual 
Item Costing (Rs.) Item costing (Rs.) 

Head of the Deptt. UpJo 15000 Nil 
Deputy Director Upto 100000 Upto 5000 
Director Upto 500000 Upto 10000 
Board of Governors Above 500000 Above 10000 

After approval of the Competent Financial Authority, a proper notification for writing off 
is to be issued by the Deputy Registrar (Administration). 

Institute Disposal Committee: 

The stores, written off, will be inspected and auctioned by the Institute Disposal 
Committee (IDC). The committee shall consist of the following members: 

(i) One Professor to be nominated by the Director, who shall be the Chairman for a 
period of three years. 

(ii) One Faculty member nominated by the concerned Department/Limb of the 
Institute for a period of three years. 

(iii) A Member Secretary to be appointed by the Director for a period of three years. 
(iv) An Assistant Registrar as the Joint Member Secretary to be appointed by the 
Director for a period of three years. 
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Appendix 'E' 
(Refers to item No. 30.12 of the 

Minutes of the 30th meeting of Fe) 

Minimum qualification for the post of Executive Engineer 
(Civil), Executive Engineer (Electrical/Mechanical), Assistant 
Executive Engineer (Civil), Junior Engineer (Civil)/(Electrical)/ 
(Horticulture) and Technical Assistant (Sanitation). 

1. Executive Engineer (Civil) 

Pay scale (PB-3) Rs.I5600-39IOO with grade pay of Rs.6600 

Minimum qualification/ experience: 

Bachelor degree in Civil Engineering or equivalent with 8 years relevant 
experience in the pay scale of PB -3 grade pay Rs.5400 or Master degree 
in Civil Engineering or equivalent with 6 years relevant experience. 
Preferably 1st Division in B.Tech. & M.Tech. 

2. Executive Engineer (Electrical/Mechanical) 

Pay scale (PB-3) Rs.I5600-39100 with grade pay of Rs.6600 

Minimum qualification/ experience: 

Bachelor degree in Electrical/Mechanical Engineering or equivalent with 
8 years relevant experience in the pay scale of PB -3 grade pay Rs.5400 
or Master degree in Electrical/Mechanical Engineering or equivalent with 
6 years relevant experience. Preferably 1 st Division in B. Tech. & M. Tech. 

3. Assistant Executive Engineer (Civil) 

Pay scale (PB-3) Rs.I5600-39100 with grade pay of Rs.5400 

Minimum qualification/ experience: 

Bachelor degree in Civil Engineering or equivalent preferably first class 
with 03 years relevant experience. 

7. [) nEe 20\2 



4. Junior Engineer (Civil ) 

Pay scale (PB-2) Rs.9300-34800 with grade pay of Rs,4200 

Minimum qualification/ experience: 

Diploma in Civil Engineering preferably first class with 03 years relevant 
experience. 

5. Junior Engineer (Electrical) 

Pay scale (PB-2) Rs.9300-34800 with grade pay of Rs,4200 

Minimum qualification/ experience: 

Diploma in Electrical Engineering preferably first class with 03 years 
relevant experience. 

6. Junior Engineer (Horticulture) 

Pay scale (PB-2) Rs.9300-34800 with grade pay of Rs,4200 

Minimum qualification/ experience: 

Master's degree in Horticulture/Agriculture with one year of relevant 
experience. 

OR 

Bachelor's degree in Horticulture/Agriculture with three years of relevant 
experience. 

7. Technical Assistant (Sanitation) 

Pay scale (PB-2) Rs.9300-34800 with grade pay of Rs,4200 

Minimum qualification/ experience: 

B.Sc. + Diploma in Public Health and Sanitation. 

OR 

Sr. Secondary School (10+2) in Science Stream + Diploma in Public 
Health and Sanitation + 03 years relevant experience in a reputed 
organization. 
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Appendix 'F' 
(Refers to item No. 30.14 of the 

Minutes of the 30th meeting of Fe) 

Estimated Financial Implications for Implementing the 
Recommendations For Rejuvenating the Administration of the 
Institute. 

SI. Recommendation Estimated Estimated Remarks 
No. Expenditure Expenditure 

for 20l2-13 for 2013-14 
(four Rs. in lacs 
months). 
Rs. in lacs 

1. . Integrated Technology. - - This is difficult· 
Development for to estimate at 
Management- Total present*. 
Integrated Computerisation 

2. Leadership Role to be 5.00 10.00 This training is 
played by the Core group of to be provided 
Officers by a reputed 

Management 
Institute. HMS 
Lucknow 

3. {a)Creation of the Personnel 1.00 8.00 Important 
Development & Training Activity 
Cell. 

(b) Training and retraining 3.00 15.00 
by the Cell for all employees 
(round the year) 

4. Creation of CD/DVD (a) on 2.00 11.00 An external 
the Vision-Mission of IITR agency will be 
and (2) an Impressive hired for this 
document on the brief purpose i.e. 
history, growth, plans and (redesigning of 
programs for multi-purposes officel work 

processes) 
5. Creating Modern Ambience 3.00 25.00 

to Match Rejuvenation of 
Administration 

6. Contingencies 10% of the 1.40 7.00 
total cost. 

* The estimated cost shall be subsequently routed through the Fe & BOG for 
due approval. 
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